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Documents needed for individual tax return: 
 
Please bring:  
 

1. W-2  
2. Tax organizer, Fill out pages 5 (signatures), 7-11 (Questions) 
3. All 1099-int, 1099-div and 1098 (for Mortgage paid) 
4. For stock trading, please summarize each trade into following category, purchase date and price, 

selling date and price. (with added and subtracted commission)  
5. All your dependents' name and SSN (or Tax ID)  
6. Last years' tax return, if you are new client to us. 
7. Escrow closing statement for purchasing new real estate property.  
8. Property tax paid amount and DMV car license fee.  
9. Donation name and amount.  
10. Childcare provider's name, address, federal ID number and amount paid. 
11. If you have self-employed business, please list all your income and spending, such as: 

 advertising,  
 meal and entertainment,  
 travel, telephone,  
 utility  
 business mileage 

 office expense,  
 equipment purchase,  
 education,  
 postage,  
 subcontractor fees 

12. If you want to claim office expense, please come up a percentage of business usage in the total 
home usage (i.e. by floor space) for the total house spending like utility, telephone, repair, 
cleaning, insurance, etc. 

13. If you have rental property, please include income and expense as following: 
 advertising,  
 cleaning,  
 repair or maintenance fee,  
 utilities,  
 management fee,  
 legal fee,  
 travel,  

 mortgage and property tax 
 insurance and association fee,  
 telephone, cable or internet fee and 

rental period, etc.   
 For depreciation purpose, please list 

your cost basis in the property and 
rental starting date. 

14. For ISO and Non-qualified stock, please bring your company’s stock option sales summary. 
 grant price, shares and date;  
 the exercise price, shares and date;  
 the FMV (closing price) on the exercise date;  
 the selling price, shares and date. 

15. If you have foreign bank deposit over $10K, please list bank name, address, account number & amount. 
16. If you want to have IRS to direct deposit account – list your checking account # and routing # 
17. Anything else you think that is related to the tax preparation. 
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